SWIM 21


The TORNADOES of SOUTH DORSET

JOB DESCRIPTION – TREASURER
JOB TITLE:

Treasurer.

ACCOUTABLE TO:
Executive Committee.

SKILLS

A. 
 Confident and effective communicator.

B. 
Good organisational skills

B.
Experience or understanding of financial records management.

MAIN DUTIES:

1. To be responsible for the management of the Club’s financial records.

2. To have overall responsibility for the paying of club invoices and the paying in of club funds.

3. To produce yearly financial records for agreement by the Executive Committee.

4. To arrange for an annual independent audit of the clubs accounts

5. To attend monthly Executive and Finance Committee meetings

Time commitment
……………………………………………………………….…

Treasurer
………………………………………… ………………………

Signature

……………………………………Date………………………

Chairman

…………………………………………………………………..

Signature

……………………………………Date……………………….
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