[image: image1.wmf][image: image2.png]



RISK ASSESSMENT FOR COACH TRAVEL BY CLUB MEMBERS WHEN TRAVELLING TO AWAY GALAS OR SOCIAL EVENTS, APPENDIX C
This risk assessment seeks to minimise the risks to all when travelling by coach. It is also intended to give the Lead Club Official the action required to minimise any risk before, during and on the return journey.

Name of Club Official…………………………………………………………………

Date and Place to be visited…………………………………………………………..

Date of Risk Assessment………………………………………………………………

Overall Activity/Risk…Coach Travel

Notes about the journey………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Any incidents that occurred must be recorded and entered in the Clubs’ Accident/Incident book at the earliest opportunity. 

To be taken on all Coach trips:

Club Secretary Contact Tel Number: 01305 814105
Club Chairman Contact Tel Number: 01305 789279
Consent forms for the journey from each swimmer 
High Visibility Jackets x2 
Risk Assessment subject to review

Trudy Goode, September 2010
	Potential Significant Hazards

1. Boarding and Alighting from Coach

2. Slips, trips and falls

3. Luggage

4. Injuries caused by misbehaviour

5. Traffic Accident or Breakdown  - action taken will also be dependant on the weather, communications, position of breakdown 

6. Long driving hours/tiredness

7. Lost /missing persons


	Groups at Risk

Children, officials, parents

Children, officials, parents

Children, officials, parents

Children, officials, parents

Children, officials, parents, driver, members of the public

Driver

All


	Action Required

Ensure movement of people is in an orderly manner, doorway to be supervised. Ensure safe entry and exit, when parked, in small groups.  Club Official to check that it is safe to cross the road and supervise the crossing.  Adult front and rear of group keeping in single file. Children not to sit behind driver.  Use of High Visibilty Jackets.
Club Official to ensure that once on board the coach there is minimal movement.  All persons to remain seated whilst vehicle is moving. One person per seat, seatbelts to be worn by all. Instructions from driver to be noted.

All bags to be stored safely and emergency exits to be kept clear.

Club Official to ensure behaviour is suitable. Repeated misbehaviour may result in a ban from club transport.
Use of mobile phone to summon help. Use roadside emergency phones. Move away from danger if possible. If on motorway, exit vehicle and stand behind roadside barrier (onto hard shoulder) if in outside lane stay in vehicle unless risk of explosion or otherwise unsafe.

Club Official or, another adult to assume supervision of all, if Club Official injured. Use of vehicles First Aid kit if required. Driver to make vehicle recovery arrangements. 

Club Official to inform Club Secretary and Club Chairman as soon as is practicable, in order for information to be cascaded to others.

Use of Licensed and qualified  drivers, local regulations adhered to e.g. CRB checks. When booking made, check if there are breaks added into the journey time e.g. toilet stops 

Club Official to carry out a roll call at final pick up point and thereafter after every stop before departure and on finally leaving venue for the return journey.

 and gloves available



	Potential significant hazards

8.Lost Luggage

9. Travel Sickness

10. Emergency evacuation

11. Toilets on Coach

12. General
	Groups at Risk

All

All

All

All

All
	Action required

Club Official to make final check that all luggage present

Use of travel sickness tablets if approved and supplied by parents, ensure good ventilation in coach, sick bags

Those who suffer with travel sickness should sit near the front and also not over wheel arches. Also be aware of any allergies or medical conditions suffered by children as per consent forms

Take instruction from the driver, ensure a safe supervised exit to a safe area.

Should only be used in an absolute emergency, out of preference wait for scheduled stop. 

Club Official to monitor risk , ensure e.g. all have access to a seat belt, first aid kit available, ensure Club Child Protection guidelines are followed.  Club Official to have contact detail of Club Secretary and Chairman with them.




